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This pamphlet has been prepared to aid you in familiariming
yoursclf with your new ship, Included in the following pages is
all sorts of intercsting and useful informstion that we hope will
help you become a member of thr ABBOT team in 2s short a time as
possibles The ABBOT is a man~-of-war, We arc proud of her and her
high standardse, We hope thct you will identify yourself with her
and have a rcal feeling of pride in serving on board, You may
rest assured that any constructive ideas you may have for
improving our fine ship will Be given thorough censiderationg
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Comiander, U.3. Navy
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Ganerasd Uessripiion
The ABBOT ig a Fletcher Clzss Lesiroyer attached to the Destroyer Force,
U.S., Atlantic Fleet, She is the flazship for Escort Squedron 14 based ab

Newport, Rhode Island., Some of her vital statistics are:

Keel laid July 1642

Builder Bath Iron Works, Bath, Maine
Commissioned 23 April 1943

Decommigsioned 21 May 1946 &t Long Beach, Cal,
Recomrissioned 25 February 1951; U,S, Atlantic Fleet
Length overall 3767 5 1/2%

Breadth of Mein Dack 397 4%

Navigeticnal Draft 19t o 11/16* (lowest peint of propeller)
Full Load Displecerment 2200 tons

hip's Company (Peece Time)

Officers 13
CPOls 11
ther Enlisted 215
Total 239
Speed 36
Horsepower 00,003
Propeller (twin) 117 &°
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She Was Nﬂmad FOP ecnooa

Commodore Joel T, Abhrt whe was born in Westford, Mscszaelnmsetis on
\ra

18 Jonmuery 1793, Joel Abbot was apnointed Midshipman on 2

and he served with digtinction dwring the War of 1812, Hs commended

frigate Macedonian during the Japanese exzpedition of 1852 during which &

he supervised the placing of buoys and a lightship in the Yapgtze ¥iang

o

River, He was advanced to Chief of &taff for Commodore Mothew

t he expedition terminated., Ccrmodore Abbot died of malaria in Hong Kong

n 14 December 1855,



The First chip to Bear the Neme , . .

The first Abbot (DD 184) wes launched 4 July 1918 by Newport News
Shipbuilding and Drydock Company, Newport News, Virginia, 8 he was sponsored
by Miss Louise Abbot Cooke, great-grandaughter of Commodore Abbot and was
cormissioned 19 July 1919, She reported to the Atlantic Fleet.

Abbot cruised along the Atlantie Coest,in the Gulf of Mexico, and in
Cuben waters until going out of commission 5 July 1922 at Philadelphia,

DD 184 was recommissioned 17 June 1940 and decommissioned three months
later at Halifax, Nova Scotia, On 23 September, she was transferred in
the destroyer - land bases exchange to the British, who renamed her the
HMS Cherlestown,

HMS Charlestown participated primarily in minelaying work off the west
coagt of Scotland with occasional escort of convoys. She ecollided with
the steamer FIARTZEL in the English Channel in December 194 and was put

into reserve at Gra gemonth, Scotland, She was scrzoped on 15 January 1945,



GENTRAIL. ORCANTZATTION

The ship!s company is organized into the Operations Department
containing the "OC" and "OI" Division , the Gunnery Department with the
"Deck" and the Ordnance Divisions, the Engineering Department with the "M®
and “"R" Divisions and the Supply Department with the "S* Division,

Under the Commanding Officer the Exccubtive Officer is in overai charge
of the shipé He administers the ship through the Department Headss

Your divisionaly watch and cmergener bill duties and stations will
be carefully defined for you : . . o 2leh card and on the Division
Watch Quarter and Statien Bill,

Your divisicn officer will be your immodiato.officer in commandg
Petty Officers &n the ship are charged with the maintenance of ship!s
discipline as wcll as the performance of technical duticse Thekr authe
ority is definitc and must be respecteds You have access to your Division
Officer, Head of Decpartment, Executive Officer and Cantain, but that
access is through the chain of command,

Ship's Discipline

The ABBOT is one of the most powcrful ASW vesscls afloats She mounts
the best underwater gear the Navy has becn able to develop to counter the
sizeable Soviet Submarine potential. ©Shels a very potent addition to the
ever growing migh@ of the U.S. at sea and iu z real contribution t-~ our

national seccuritys



Because shels a wapship she must be administered as one if she is
Yo carry out her mission successfully and if you are to be proud of her
and yourself as a member of the crewe

You will be cxpected to read and understand all of the ship's and
applicable departmental regulationse They arc based on long experience
in the forces afloabt and you must adherc to theme Unless officially
changed every order is in full effect¢ Avcid necdless unhappiness that
will accrue through violation of theme

In what ever evolution yo. —~articinatcy do it in a Navy fashions
Be proud of your performance and the ship will be proud of youe Your hore
izons are unlimitod; Advanccment in your particular rate is yours if
you arc willing to develop your skills and netty officer qualities;
It is really a matter cf how much you perscnally wish to advances Your
shipmates stand ready to help you in ever possible way to attain your
coale

Personnel Services

We arc extremely anxious that you enjoy and profit from your tour
on boarde To help you progress and live comfortably and wholesomely we

have established or administer, the following services:

Training Manual Library You may draw any monual you may need from your
divison officere If he does not have it, the Information and Education

Officer will order it for youe



Navy Training Courses The I&E Officer has a catalegue of all training

courses offercd by the Bureau cf ifaval Persomnel, Sce Fim and he will aid
you in filling out your application for thc course you needs Your
division-officer will administer your course to vou when it is received

on boarde

Information and Education Program Our I&E Oificer stands ready to

guide and help you in your self study program on boards It may be
possible to qualify for and reccive 2 high school certificate while
actually serving cn board, i Lcs a complete file on USAFI information
and can answcr your questicnse

Recreational Material We have a complete stock cf sfotball, volley ball,

football, boxing, golf and fishing equipment in the athletic store roome
Use ite It's for youe It may be drawn as you need it, Sec the Athletic
Storerocom Custodiane

Shipts Library A fine ship's library cf ficticn and non-fiction books

is established cn the Mess Decke In additicn, a good selection of
magazines is also available frem the librarye

Church Services Underway the ship will attempt tc held prayer periods

for all persons on appropriate dayse In port, a listing of all Church
Services in thc arca will be included in the plan of the daye. We urge
you to attend a church of your choicee

Voting Information There is a Votinz Officer on the ship who has all

voting information and applications for absentee ballotinge Ask your

divison officer t¢ direct you to the Voting Officers



Medical We have a well fitted cut sick baye Our hospital C orpsman
is on board to keep you fit. Sce him if you don't feel up to snuff,
He will undoubtedly be able to helps He's also the person to see in
regard to dental appointments and will arranze hoepital appointments for
consulation if he fecls it necessarye

Movies Wec have a splendid movie system on board and we have movies
nearly every evening that our cperations permit.. Youlre welcome to
attend but be surec you are in the proper uniforme

Other scrvices and faciliti~s under the cognizance of various
Department Heads will be explaincd under the seetion devoted to those

Departmentse



HULL.

The ship is considered as divided horizontally by decks, platforms,
flats, levels and bottomse Such division applies tc the entire ship, both
within the hull and the superstructure,

Between these horizontal division boundaries, the ship is considered
as vertically divided by any vertical bulkhead, except for spaces
designated as voids, coffgrdams, or tanks for liquids, only tizht
boundaries are considered,

Every spacc enclosed by the horizental and vertical boundaries as
defined (exeept for mincr uwtility sraccs such as peaccat lockers, linen
lockers, cleaning gear lockers, ctc) is cupsidorod as a compartment and
assigned an indefendent compartment numbcre

Compartment numbers contain the fellowing information in the order
given,in relation to the centerline of the shin and usage of the compartmente
The number assigned tc a compartment is determined as followss:

as Section Lettere Compartments in the forward scction of the ship
from the forward perpendicular to frame 72 are designated by the letter Aa
Compartments between frame 72 and 148 are designated Be Compartments aft
of frame 148 are designated Ce

be Deck Numbere The main deck is always numbered 1o The first deck
below the main deck is numbered 2, etc., consccutively for lower division
boundaries. The first horizontal division 2>ove the main deck is numbered

01, the second ahove 02, etce



ce Relation to the centerline of the shipe Compartments located so
that the centerline of the ship passes through themc arry the number O,
Compart@onts located entirely to starboard of the centerline are given
odd numbers and those completely to the pofﬁ of centerline are given even
nurmbers The first compartment outboard of the coriterline is 1, the second
3, ete,

do Comdartment usagees The fourth and last part of the ccmpartment
number is a capital letter which identifies the assigned primary usage
of the compartmente The lott.rs ar: sclected in accordance withthe
following categoriess

A

For stowase spaces such as: storerooms, refrigerated compartments

and issuec roomse

C = For vital ship and fire control operating spaces which fre
normally manned, such as: CIZ, IC, Radio, Scnar, Pilot House, etce

E = For Engineering epaces waich arc normally manned, such ass
Main Propulsion spzces. windlass rooms, beiler rocms, etce

F = For fuel oil, Iuluicabing uil, and fog oil compartments,

K - For spaces for sctwage of chemicals, semi-safe and dangerous
materialse

L - For living spaces such as: Berthing spaces, messing spaces, passages
ways, washrocms, etc,

M - For ammunition spaces such as magazines and ready service roomse

Q - For spaces nct otherwise covered such as:_shops, galley, officese

W « For water compartments such as peak tankse



P il S AR

The Operations Departimen. it She AEBOT is organized into the "OC" and
"0I" Divisicns under the Operations Officers 411 commnications and
navigation personnel - Radicmen, Signalmen and Quartermasters - are
agsigned to the "OC" Division, All ship control personnel = Radarmen
and the Ilectronics Technicians = as well as the clericil personnel -
Yeoman and Personnelmen - are part of the M0I® Division. As you can
readily sce, these ratings form an extremely important nart of our
teame

The CIC Officer is the "0I Division Officor and he and his personncl must
continuously know cxactly where the ship is, assict in the present
excrcise and anticipate what is to happen nexte The Communications Officer
is the "OC" Divisirn Officer and has charge of all incoming and ou going
messages - both coded and plain language - Plus all the radio circuits
which we use during the cperations at Scas

All of the electronies gear associatgd with radar and radic comes under
the counizance of the Operations Departmente We have fine surface scarch
(sPS=10) and air search (SPS=6C) radarss MNumerous radar repeaters of
advanced design and modern communications equipment covering from th
lowest of frequencies te the hicghest in the UHF band are included in
our Operations.Snaces, Our visual signallin: equipment includes flags,
and light (yardarm blinker, 12" projector lomps, and an infra red system)

Several special services arc orovided for you by the Operations
Departmen$:

ae Class "E" or private messa~e service = if a genuine emergency arises,
we can Pransmit a messaie for you to anyone in the U,S, via Navy Radio
and Western Union facilities, A charge collected on howucd 13 Javied for
the Western Unicn's portion of the servi.ces, Sac +he lesding Radioman

or the Communications Uffigzer if ycu,_degirs thie sarvise,
: {



be TYour fomily mar sond you a measaze whea at sea or in port by calliing

Western Union and addicauine the messase tos

~of§£n{cations Station

Ce High Scas Radiotelephcne Scrvice = hWhen returning from overseas
deployment, usually a night or two before cntering port the ship will set
up a radic circuit conncecting with the Pell Telephone System in onc of our
ccastal cities, A1l calls mv=% ™o made ccllect and the charge is slightly
more than from the shcre steoticn o the city you are callings The ?lan

cf the Day will carry a note dbcut this service when it is availablcs



GUNNERY DEPARTMANT

The objeftive of the Bunncey Driztment is two=folde It's first
objective of coursc is to efrecctively use the ship!s weapone in hitting
the target, whether it be in the air, cn the surface, below the surface,
or on the beachs To meet these requirements the ship is equippad with a
variety of ordnance cquipment, This equirment is cnly as good as the
crews.that operate and take care of ite For this reason each man in the
department must hecome thoroughly familiary with his battle sbation assign-
ment as well as the equipment fir vhich he is respensible for day to day
maintenancee

The se€ond objective of the department is to keep the ABBOT shipshapes
Proper maintonance of the hull and topside surfaces as well as assigned
interior cumpartmente.is a rever ending jobe The ship must be kept
free of rust and dirt, both cn painted and harc metal surfaces. Painted

ES

surfaces must be kept clean and have paint properly apnlied and bare metal
mist shine, The job reguirss leng hard hours bubd when nronerly nerformed
your home afloat becomes a ship of which you can be jusily proud,

The first armamcnt you probaly noticed on the 4BBOT was her gurs vhich
consist of four single enclosed 5"/38 caliber dual purpose mounts and three
open twin 3"/50 caliber gun mounts, In combinaticn with the four fire
control systems the ship can effectively fizht both air and surface targetse

The 5"/38 caliber gun fires semi--fixed ammunition, that is the powder and
projectile are spparate, and it is loaded by hand, The average rate of fire
with a well t rained loading crew is abcut 15 rounds a minute, The gun has

a maximum range of 9 miles and is used in defense against air and surface

attack and in gunfire support of amphibious opcrationss



The 3"/50 was planned late in World War II when a need for a r5gia
fire gun with more "punch® than the cld familiar LCrim for gooohing gulcide
planes and dive bombers became evidente The ADBOT!S 3*/50 were
installed in 1951 upon recommissioning, THese weapcns fire a fixed nrojecha
ile which is loaded into the gun by motor driven loaderse The loader
mechanism itself is fed by hapd, It has a maximum range of 605 miles
and although primarily an antieaircraft gun the 3"/50 is also designed for
use against shore and surface targers at close ranges

Although all gun mounts con if necessary be fired in local cor manual,
control the usual method of firing is with the guns in sutcmatic with
their primary firc control systcma

The mounts when in automatic are positioned electriclly by computed
gun orders in order to ikad the target Ly the proper amounte The gun
orders themsclves erc determinied by positicning the target wither by means
of radar or optiezlly and fecedin;; this information of target motion into
a computing mechanism whitgh in-trrr nositions the gunse

Like all World War II general nurpose destroyers 4BBOT carries a
weaponthat is designed exclusively for use against enemy surface targcetss
This 1s the big torpedoes or fish located in their mount on the 01 level
amidshipss The $brpedoes themselves are three speéd, steam turbine driven
t&pes, are 2l feet long and weigh nearly 2 tons, of which more than 800
pounds is high explosives They are initially launched by exploding an
impulse charge within the laounching tubes Once in the water their own

powerplant takes over and propels them to the targete

10



For anti=submarine warfare ihe ABBCT is equipped with the latest in
gonar installations and with three t7pes of anti submarine weaponse Once
our echo is reccived from the sonar under water sound beammbouncing back
off the hull of thc sub., the ship closes rapidly for the "kill", The
weapcns for attack are "hedgehogs", homing torpedces and depth cheargese
Mounted on the 01 level forward are two hedgehog mounts which fire a
pattern of 762 inch prcjector charges about 200 yards ahead of the ship
They will explode only upcn cenact with the submarines hulle
On the main deck on both sidc. ™% of the break at frame 72 are located three
homing torpedoes wheih when thrcwa into the water by air driven launchers
seek out and destroy  the target upon impacte They are propelled by
battery pcwered clectric motors and are so rfesirnmed that they will not
"heme® on the launching ship itself,

The remaining ASW weancn of World War II fame is the depth charge which
is launched from the rack mcunted on the sterne The ABBOT carries 12 of
these "teardrop " design depth charges whiqh are hydrostatically or
pressure cxploded at a predetermined depthe

The BDoatswain's Mates, Gunncrs Mates, Torpedomen, Scnarmen, Fire Control
Technicians and Scamen who maintain and operate the Gunnery Department
equipment and spaccs have a never ending job, but cne that carries with it
a sense of pride and feeling of accomplishment thet goes with a Job well

doneg

11



_INGINEERING DEPARTMENT

The Engineering Department is composed of the "M® and "R Divisions,

Its primary cbjective is to operate, meintain and repair the main
propulsion mchinery and all the auziliary cquipment attached to it, as
well as any other equpment not assigned tc other departments,

The Departmend is hcaded by the Engineer Officer better known as the
Chief Engincer, who, besides being responsible for the operation, main-
tenance and repair of the main nrenulsicn machinery, is also repponsible
for supervising emergency .reurc.s to the hull structure when damaze occurse
Aboard this vessel, the Enginecr Officer or the Main Propulscn Assistant is
the "M" Division Officere ]

Yirectly under the Engineer Officer is the Damare Control Assistant; This
officer is primarily concerned with the control of damages He is respcnsible
for the organization and training of repair peortics, whose primery objective
is to effect emergsoncy repairs when dama.c cecurs, By so dcing the ship is
kept afloat and able to contimee the assigned missicns The Damage Control
Assistant is also the "R" Divisicn Officcre

Both the MW" and "LM Divisicns are further sub-divided into sroups,
according to the operaticnal need of the Departments The following is a
breakdown of thesc twe division:

ae "M" Divisicn

1. Enzine Room Greups The Ensine Rocem Group is formed of nersonnel
holding thc Machinist Mate rate and strikers. Its primary responsiblity
is to operate, maintain and repair the main enginese Ameong these are the
main turbines and main reducticn gears and the auxithiary machinery scrving
them, THesc men are also respensible for the maintenance and repair of
the shipts service generator turbines, The Engipe Room Group is directly

under the Leading Machinist Chief Petty Officere
12



2e Fire Room Grcup: This greup is composed of personnei‘ﬁclding 0
the Boilerman rate and strikcrs. It isresponsible for the operation and
maintenance of the ship's boilers and that auxiliory machinery scrving
them. This greup is headed by the Leading Deilerman,

be URM Divisfon : R = e e o7

ls Shiffittor Groups This group is in charge of the repair of-
the hull and the hull systems, such as the fire main, drainage and flushing
systemse This proup is also resp.nsiblc for preserving water tight integrity
of the ship and for conducting —ericdic comartment tests to determine the
degree of water tightness, Shi::iuicrs and Damece Controlmen form this
griupae The Leading bhiﬁfittor is in charge of this groupe

2¢ Elcctrical Groups The shin's eloctricians form this grcup;
They are responsiltle for the care and maintcnance of the ship's scrvice
generators, ‘he main switch board, the emerconcy generator, the emcrgency
switch boardy and the varicus motors, centrollers and switches located
throushout the shipe They also cperate and maintain. movie preojection
equipment on board the shipe The I.e Ce men are also attached tothis !
group and are respcnsible for the repair and maintenance of all internal
ccmmunicaticn equipment, ship!s gyrcse~miass and pitometer log. The Leading
Electrician hecads this group,

3e luxiliary Groups This group is respensible for the maintenance

and repair of the auxiliary machinery assi ned to the Enginecring Department
and which does not ccme under the responsibility of any other groupe The
ehchor windlass, smoke generator; steering gear pumps, laundry equpment
and air compressors are amcng the machinery assipgned to this groupe The
air conditioning and heating system also ccmes under the responsibility
of this growe The group is composed of Engincmen aqd Machinist Mates;

The Leading Auxiliary Petty Officer heads this roupe
7



The Engineering Department versonnel are responsible for the operaticn,
maintenance and repair of the JUilowing equipments

ae¢ Main Propulsidon ilachinerys
The Main Propulsion Machinery of this vessel consists of the main

turbines, thec main rcduction gears, and the auxiliory equipment serving them;‘
The main turbines are capable of developing 60,000 shaft horsepower which is
transmitted tc the propellcers via the main reduction gars and the main shafﬁs.
This ccndition cnables the ship to move at a maximum speed of over 36 knotse

be Main Boilers
The main boilers produce the steam necessary to propel the main

turbines and the auxiliary machiacry requirins ite These boilers, four

in number, arc of the natural flow type with double superheaters. Each

boiler has seven burners lighting into a double fire boxe The number of
burners in usc will dcpend on the steamrequirements which in turn will d epend
upon the speed to be maintaineds

ce Shipts Service Generators
The Ship's Service generaters produce the electricity required for

the ship's ncedse Ffhere are two main sencrators, one located in ecach
Engine Room and capable of developing 350 kilowatts eache These generators
mse as prime movers steam turbiness In casc of a failure of these generators
vital systems will reeeive power from an emer ency renerator capable of
producing 100 kilowattse

de Main Reduction Gears
These pieces of equipmeht greatly reduce the high speed of the

main turbines prior to transmitting the same to the propellerse This
condition permits the main turbines to operate cbmaximum efficiencye The
operation of the main reduction gears is extrecmely necessary and they must
be very well protecteds Lubricating oil must flow over all gears at all
times during its operaticn an@ the lubricating oil must never fall below

the minimum pressure requirede

14



ee Distilling Plantg )
The dl=stiiline Hlant is bebter known as the ship's evaporators

It receives salt water from the sea and shecam from the auxilisry steam
lineses The stcam heats the water to its boiling pointe As the water
evaporates it will be free of all salts and foreign matter that were
dissolved in it before it was admitted to the distilling plants The salt
and foreign matter that 1s left after mest of the water is evaporated is
pumped over the sidce This evaporater is capable of producing 12,000 gallons
of fresh water per day, a cuantiy ccensidered more than encugh to take care
of the daily requirements atou . .ie vessele However; if the water is
unnecessarily wasted, thc amourt rsscrved for a poteble use will be reduced
much faster than it can be replaccd, When this situation cccurs, a way of
rationing or restricting the use of water must be establisheds This
rationing of thc amount of water for personal use is better known as "water
Hours®s If water is uscd carefully an? wiscly there will be nc neced to
resort to Water Hours, So conserve Fresh Waters

fe Refrigerating Plant
The ship's refrigerating plant, better known as the "recfers" pre-

serves the food tc be crnsumed by the crewo Its »roper operation is the
responsibility cf the Auxiliary Groupe Two freon ~as compressors and their
attached equipment re-circulate the ecéling agent throuph the

compartments containing the cocling ccils zad in so doing they can

maintain & very low temprature where it is requirad, There are threc of
these compartments and cach onc is kept abt a certain temprature as required
by the foodstuff stowed, The cpur§tion of the plant is very similiary to

that of thce refrigerator back homeg

19



Besides operatingg ma‘iiaining and repairing all the machinery mentioned
above the Engincering Depavteent is also responsihle for the operationg
maintenance and repair of the shin's Lir @onditioning and heating systemsg
the repair and mziantenance of shin's laundry, galley and sick bay equipment
as well asthc repair of the ship's anchor windlass, boat winch, and boat
engines As it can be casily decuced from the previous paragraphs, the
Engineering Department has the resprnsibility of keceping the ship moving,

keeping her fighting by providing cleetrical services to the electrical

fire contrcl, and radar and v ¢ sysiems, kegying her afloat in case of
damage, and kcepin-; hoer comforsabie by operating and maintaining the air

conditioning and heating systemse

16



RTENT

The general functicn of the SAUOAY Department is to provide the material

and services required by the ship to perform her assigued cperationrl riseion,
This includes; supplying repair parss, ordering general stores~type materialy
providing food, shipts store, laundry and barber services, aad paying the
Crew,

The Supply Department is organized into five Sroups: Stores, Commissary;
Ship!'s Service, Disbursing and Stewards, who are assizned to the Supply
Department for administrative ~rrhecess The Stores gourp consists of the
storekeepers, who requistion uw..L.0 Ll for the ship, issue repair parts and
maintain stock and financial recordse  Food preparation and service is the
function of the Commissary group, consisting of all cooks, and mess cooks,
The Disbursing group maintains the pay records and pays travel and other
claimse The Shipts Store, vending machine, laundry .and barber service come
under the Ship's Service groude

The follgwing is a general discussion of some arcas that are of intercst
to all handse

Mess Docksg Thic Mess Decks are run by the Mess Deck Masten—At-Arms, who
is assisted by mess encks assirned from each division of the shipes Although
these men are respensible for cleaning the mess decks, they need the
assistance and co?peration of everycne who uses these spacessy

Supply Officeq The supply officcy located on the main deck Jjust aft
of the quarterdeck, is the place to sain the information about material )
ordered for the §hip and to receive answers to your disbursing questionss

Ship!'s Stores The Ship's Store is lccated at the after end of the semwing

line in the mess deck and is open for Business during the hours posted at

the store, The storc stocks a full range of mecessitles and some luxury

ok

.
DRCHEINS

items at prices lower than can be found at civiliiau svoresa The z

limited to a maximum profit of 15% by Gemerrment regulstions and tre
i,



majority of the actval prail. wds is rebained by the ship and transieried .
to the shipls Welfare and Kecreaticn Punde There, it is used to purchasc
athletic and other recreation equipment, pay for subseriptions to majazines

and to pay for ship 's partieso

Barber Ship, Haircuts will be scheduled by divisicn Monday through

Friday as per the followings

TIME DIVISEQ&
CG00 » 0920 M

093C - 10130 DECK

1030 e W70 0zD
1300w 1 CL & 0OC

1100 o 1570 I

1500 - 1600 S

Laundry, Laundry will ke done on a dai@y vasis for all divisions,
Operating ccnditicns of the ship permitting, Divisional laundry »ettv officers
are responsible for delivery and pick-up gf laundry bags end for distribution
of the laundry in the living cumpartmentss It is stronsly recommended that
you insure that all clod®ing sent tc the laundry he preperly stenciled with

an efficienct stencil inke

= Disbursing ° Information = Paydays = Pay day will normaily be held in the
mess decks cn the 15th and 30th cdavs of the month, Scveral days hefore
payday a moncy list will he nosted outsile shin's cffice that will shew how

much money you have coming to you. If you think yrur pay has hbeen computed

Ch

incorrectly, scc the disbursing clerk prior te pay days Payments can be
made either check or cash, Howcever, the Jdisbursing clerk should be notified
at least €hrec days pricr to »aydgy .if a check is desired, 1IF you are on

leave on payday a check will be made out and kept for vour reinrng

Allotment Regristration  Recuests to register »~r s~y 21l chuwents will

. s — . —. oot s~ ot s [ — - o

be reccived by the disbursing cicrk between the lst and 5eh of ever

monthe
7



_'_I‘_y;__ﬁ_[_nf__q_m__g.jg’_gqc The disbursing officer will be glad to give you 211
the information available regording your income and social security t:x
deductions, and will furnish Withholding Tax Statemen®ts and tax foims at the
end of thec calendar jyears

Safekeepins Deposits, Deposits of money or other small valuables for

-,

safekeeping can be made with the disbursing officere

19



